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Releasing Tax Returns

Step 1 – Return Release Rules for All Returns
A return can be released to:

1. Taxpayer.  For a business return, this includes

a. An officer 

b. Another authorized employee (controller, bookkeeper, office manager, etc.)
2. Related Party…such as
a. Husband and wife

b. Child and parent.

c. Grandchild and grandparent.

d. Partner and partnership.

e. Corporation and shareholder.

f. Estate or trust and beneficiary.

g. Estate and executor, executrix, or “personal representative”
h. Trust and trustee.

i. Members of a controlled group of corporations per Section 1563 (brother sister corporations with at least 50% common ownership.

The taxpayer’s interest may not be adverse to that of the related party.

The taxpayer hasn’t expressly prohibited disclosure to anyone in 2. above.

3. Anyone Else
· A signed disclosure statement will be required – see examples in Best Practices.

· Scan the signed statement to File Cabinet (to Returns and Notices for that year). 

· Attach a copy of the disclosure statement to the file if leaving at the front desk.

· Person picking up the return should be noted on the route sheet if other than the individual client.

· If you are unfamiliar about the person, you may need to ask to see a picture ID.  

· If you have any remaining doubt, ask a partner or manager.

Step 2 - Partner Permission for Previously Filed Returns
· No previously filed return copy shall be released to anyone without partner or manager permission.  

· Permission must be obtained PRIOR to the return going to the front desk.

